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EMILY CARR UNIVERSITY RESARCH ETHICS BOARD (ECU-REB) 

 

COURSE-BASED Research Ethics Application Guide 

 

This guide describes the Course-based Research Ethics Application (course REB application) process for Emily 

Carr University courses that involve research with human participants. All research involving participants 

requires approval of the Emily Carr University Research Ethics Board (ECU-REB) prior to the start of any 

research activities with participants. Linked or continuous courses and sections can be combined in a single 

year-long (renewable) course REB application. 

 

For research activities that present low to minimal risk to participants, the ECU-REB will delegate the review 

of individual student projects to instructors. Student projects that present more than minimal risk, require 

additional review by the ECU-REB.  

 

Course REB Application Instructions 
 
Step 1 - Identify the applicants and courses (sections) & register on Romeo 

One lead instructor needs to be identified for the role of Principal Investigator (PI), with instructors of all the 

courses and sections listed on the application as Project Team Members.  

 

Every team member (i.e. all the instructors) must be registered on the Romeo Research Portal. Any team 

member can complete and save the application but only the PI can submit it.  
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Step 2 – Start the “Application for Course-Based Research Ethics Approval” 

Any member of the applicant team can begin a new course REB application.  

 

From the Researcher Portal home page, select “Apply New”, 

 
 

Then, select “Application for Course-Based Research Ethics Approval”, 

 
 

Step 3 – Complete the Application & Submit 

Begin the application, by listing a title and timeline for the course (or linked courses), 
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In the “Project Team Info” tab, select instructors’ names from registered names in the sections for “Principal 

Investigator” (the lead applicant) and “Other Project Member Info” (for all other instructors in the section), 
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Then, complete the application by answering all the questions in the “Application” tab and attaching documents in the 
“Attachments” tab, 

 
 

Once all the sections are completed (and “errors” are resolved), the PI can select “Submit” to send the application for 

review by the ECU-REB. 
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Attachments & Required Documents 
 

• TCPS2: CORE (Course on Research Ethics, 2022) is required for all instructors. Certificates do not need to 
be uploaded but they should be available if needed. 

• A Course syllabus for each course or section must be attached to the application. No section will be 
approved until the syllabus is reviewed. The syllabus should include research with participants and student 

training for research with participants. 

• Consent Forms in undergraduate courses are typically pre-designed by the instructors, with space for 
students to enter unique details of their projects. The Course Consent Form Template is here. 

• Instructors are invited to revise the Recruitment Guide for use in courses. ECU-REB Recruitment guide is 

available here. 
 

 
Instructions for Post-Approval Modifications 
 
Additional courses and sections can be added to an approved year-long Course REB Application. Instructors (team 
members) can be changed through the same process. Use the Modification Event form to request approval of post-
review details.  
 
Step 1 – Fill out a Post-Review Modification Event Form 
 
Find the approved application in the “Post-Review” section on the Romeo home page.  
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Select the “Events” forms,  

 
Step 2 – Complete & Submit Modification Event Forms 
Select “Research Ethics Modification Request”, complete the form, and submit for review, 

 
Make sure modification requests include the added section’s course syllabus, the added instructors’ names, and any 
other changes to the original application. 
 
Note: Use “Research Ethics Annual Review/Renewal” Event form to complete the Final Report for the Course 
REB Application.  
 
 


