
 

ALL overtime must 
Be pre-approved by 

the department 
head and signed  

before submitting to 
Payroll Dept. 

        OT Approval  (Print)

OT Approval (Sign) 

Supervisor (Print) 

  Supervisor (Sign) 

SHIFT DIF. 
HOURS (CUPE)

Selina Rajani
FI      Family Illness
G      Gratuity Day
T       Training
B      Bereavement
J       Jury
F       Flex
S      Sick
SW   Sick/WCB
O      Off campus duty
U/E   Union/Paid by ECU

Selina Rajani
BT     Banked time 
          taken
BD    Bonus Day
HO    Stat Holiday       (scheduled day off)
HW   Stat Holiday
(scheduled work day)
V       Vacation
PD    Prof. 
         Development


ktom@ecuad.ca
Text Box
BT     Banked time 
          taken
BD    Bonus Day
HO    Stat Holiday       (scheduled day off)
HW   Stat Holiday
(scheduled work day)
V       Vacation
SVCO Vacation Carry 
           over
PD    Prof. 
         Development
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